Title: - Deutsche Bank Group - SAP Business Network Account New User Creation

- Go to the SAP Business Network supplier portal using the following link -
supplier.ariba.com and enter your username and password here. You can find the
username in the e-mail sent to you by SAP Business Network during registration.

- Enter your username and click Next.
In the next page, enter your password and click Sign In.

w Business Network + B ®

Supplier sign-in Have you visited our supplier community?

W Our community is designed to make supplier
management easy and efficient, while also
ensuring maximum productivity and profitability.
You can now enjoy the full benefits that the
platform has to offer through your supplier
account.

’ Username

Next

Learn More

Forgot username

New to SAP Business Network?
Register Now or Learn more

- From the Home screen, click on your initials > Settings and select Users to navigate to
the Manage User Roles section.

EY  Business Nework v Enterprise Account [N
Home v y v Orders v Fulfillment ~ Invoices v Payments v Catalogs v Reports v More ~ UK PO TestSupplier
7 “ _ ukPOtestsupplier@accenture.com
. -
Orders and Releases v All cuslomers v Exactmatch v Order number Q My:Becadnt

[ A m (idyy D ——

Contact Administrator

Overview  Getting started

Switch Account >

OK2P_UK_PO_TestSupplier -
ACC

Last 31 days Last 31 days ' Last 31 days Last 31 days ‘ Last 90 days ANID: ANO1000841161.T

Orders Orders to invoice H Orders with service line Orders to Summary invoice Credit Memos

Premium Package

My Widgets All customers v 32 Customize Company Profile

| Account Settings o ISenings > l

| Customer Relationships Logout

Invoice approved
€875% £68.5K: v Yy U ey |

Purchase orders Last 3 months v Invoice aging Activity feed Al v

- Upon clicking User, you will be directed to the profile management page from where
you will be asked to log in again before being able to perform any changes.
- Enter again your Username and Password.
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Ariba Supplier Login
l A

YOUR PLACE L. "
FOR BUSINESS®

Enter Password

cenpemememenenmn. | COMMERCE

Marketing ~

Register Now

Click + to Create Role in the Manage Roles section.

Account Settings

‘Customer Relationships Users

Account AP

Manage Roles Manage Users Manage User Authentication Revoked Users. More...

Roles (s)

Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Filters

Permission

Select permission assigned

Role Name

Administrator

Users Assigned

UK PO TestSupplier

Close

=
Fr Create Role

In the next page, enter a Name and Description for the role for its purpose.
Then click on the check box next for each permission required for the new role and

Save.

*Each role must have at least one permission.

Create Role

* Indicates a required field

New Role Information

Namc:'[ Vendor Test

All accesses

Description:

Permissions

Each role must have at least one permission.

v
v
v/
M
v/
VI

v

Permissi

API Development Access

Access Proposals and
Contracts

Analytics Dashboard Access
Archive Access
Catalog Account Executive

Catalog Content Manager

Description

Access to API development using the SAP Ariba developer portal.
View your organization's Ariba Sourcing events and Ariba Contract contracts, and tasks. This

approved by Ariba Sourcing buyers before they can view or participate in events or contract tasks.
Access the Analytics Dashboard

View and search archived items
Access to manage price file upload and customer specific catalog upload

Access to manage master content upload, price file upload and customer specific catalog upload

ion grants access to the Proposals and Contracts properties. Individual users must be.

“ Cancel
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Once saved, the new role will be available under the Manage Roles section.

Account Settings m Close

Customer Relationships Users i licati ipti Account API ive Al

Manage Roles | Manage Users  Manage User Authentication ~ Revoked Users  More...

Roles (7

Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified

Filters

Permissior

Role Name Users Assigned Actions

Administrator UK PO TestSupplier

(oo s )

- Navigate to the Manage User section and click + to create a user.

Account Settings “

Customer Users i Application Account Registration  API management  Generative Al

Users (35

Filter

Userame v

- Update the mandatory under New User information section-
e Username (Needs to be unique and needs to be in the form an e-mail address.
Need not be a valid e-mail address)
E-mail Address
First Name
Last Name
Office Phone number for this user
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Create User o=

New User Information

- If you have multiple user roles, select at least one role for the user in the Role
Assignment section and click on Done to complete the process for New User access.

Note: You can assign either one or multiple customers to each user, as per the requirements.

Creste Use =g

New User

Page 4



Deutsche Bank Group — SAP Business Network Account New User Creation

- Once the User access is created in SAP Business Network, the new user will receive two
e-mails, one e-mail with the Username and the other one with a temporary Password.

- Click on Log in (as shown below)

w Business Network

Important: your sub-user username

Dear Nathalie Sims,

You have been enabled to access your company's SAP Business

Network account(ANID:AN01000841161-T) with the following username:

(BN R N s |
Important note:

« Please keep your username confidential.
« Your temporary password has been sent via a separate email.

Please click on "Log in" to access your user account using your
username and temporary password:

Sincerely,
SAP Business Network team

*Above is an illustration.
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- The link will re-direct the user to the SAP Business Network login page.

- Follow the below steps to finalise Account setup (New user).

Log in to your account using the username and temporary password.
Enter the temporary password in the Current Password field.

Enter your new password.

Confirm your new password.

Temporary Password e-mail (Password reset e-mail)

w Business Network

Your temporary password

Dear Nathalie Sims,

This message contains important information about your new user
account related to your company's SAP Business Network account
(ANO1000841161-T).

Your temporary password:

For security reasons, your username has been sent in a separate email,
which also includes instructions to log into your new SAP Business
Network account.

If you have any questions, contact your Account Administrator:
UK PO TestSupplier

Sincerely,
SAP Business Network team
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